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TONG CONG TY SONG 8A
Cong ty CC>phan Song da 505
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CONG HoA xA Hal CHU GHTA VIET NAM. . .
D9C I~p - Tl! do - Hanh phuc

Gia Lai, gay 20 thang 10 nem 2006
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CUA HQI DONG QUAN TR! CONG TV CO PHAN SONG DA 505
(Vlv: Ban henn Quy che cong bo thong tin)
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CONG TY CO PHAN SONG DA 505

Can elf.

- B(> t.uat Dan su cua ruroc Conq hoa xa h(>i chu nghTa Viet Nam va mot

so cac van ban hLfdng dan thuc hien c6 lien quan.

- Can cu Ouyet dinh so 980 IQ£)-BXD nqay 22/06/2004 cua B(>tnrcnq B(>

xay dljng ve viec chuyen Xi nghi$p Song Da 505 tnrc thuoc Conq ty

Song Da 5 - Tong conq ty Song Da thanh Cong ty co phan Song Da 505

- Can err vao to trinh so iJt CT505/TCHC nqay 20 thanq 10 narn 2006 cua

Giarn doc Conq ty

QUYETDINH

£lieu 1: Ban hanh qui che " Cong bo thong tin cua Conq ty co phan Song

da 505" kem theo Ouyet dinh nay'.

£lieu 2: Giao cho onq : Giarn doc Conq ty chi dao thirc hien conq viec tren

theo dung phap luat Nha ruroc va cac qui dinh cua Conq ty.

£lieu 3: Cac onq : Giarn doc Conq ty, Ke toan tnronq, TrLfdng cac ph6ng

chirc nanq, can err quyet dinh thuc hien.

Noi nhan:
.....,...... .,

TIM H91 DONG QUAN TR!

- Nhu dieu 3.

- l.uu VP, TC-KT.
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QUY CHE CONG BO THONG TIN
? A _? ~ '" "

CUA CONG TY CO PHAN SONG £lA 505
"Ban henn kern thea Quyet cljnh s6:~jGT505/HDQT ngay 20 thang 10 nem

2006 cue H(Ji clang qUEIn tri Gong ty co phan Song Da 505"

CHUdNGI
QUY £lINH CHUNG

£lieu 1: Pham vi dieu chinh:
, Quy che nay quy dinh viec to chirc va thirc hien conq bo thong tin cua
Cong ty co phan Song Da 505 (sau day viet tat 113"Conq ty"). Quy che nay
dircc ap dunq trong toan Conq ty va c6 hieu hrc thi hanh doi voi tat ca cac co
dong, thanh vien H9i dong quan tri, Bankiern scat, can b9 quan Iy cac cap,
cac phonq ban va nqiroi lao d9n9 cua Conq ty ( sau day 99i 113" Cac phonq ,
ban va ca nhan c6 lien quan")
Dieu 2: Myc dich cua vi~c conq bo thong tin:

Viec conq bo thong tin theo quy dinh cua Quy che nay nharn cong khai
cac heat d9n9 san xuat, kinh doanh, dam bao quyen va 19i lch h9P phap cho
cac co dong cua Conq ty dong thci chap hanh nghTa vu bao cao thong tin voi
cac co quan Nha ruroc c6 tham quyen.
£lieu 3: Giai thich tlt :

1- "Quy trinh conq bo thong tin" 113thu tuc, trinh ur conq bo thong tin rna
Cong ty ap dunq phu h9P voi quy dinh cua phap luat va tuan thu f)ieu 1$Conq
ty.

2- "Dieu I~" 113f)ieu 1$ to chuc va heat d9n9 cua Cong ty dLf9CDai h9i
dong co dong thong qua va cac ban f)ieu 1$stra doi, bo sung VaG tung thoi
di~m.

3- "Gong bo thong tin dinh k'j" 113viec conq bo thong tin VaG nhU'ng thci
di~m xac dinh theo quy dinh cua phap luat.

4- " Sir ki~n b{/( thuonq" 113nhU'ng sir kien c6 kha nang gay ra nhU'ng bien
d<)ng Ian lien quan den heat d<)ng san xuat, kinh doanh cua Conq ty va gay
anh hLfong den qia tr] chUng khoan va 19ilch cua nha dau tir.

5- " Gong bo thong tin ba't thuong" 113viec conq bo thong tin ngay sau thoi
di~m phat sinh cac su ki$n bat thuonq theo quy dinh cua Quy che nay.

6- " Gong bo thong tin thee y§u cau" 113viec conq bo thong tin khi Uy ban
chUng khoan Nha niroc hoac Trung tam Giao dich chUng khoan yeu cau can
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phai cong bo thong tin do phat sinh nhCrng dau hieu bat thLfdng, hoac tin don
tren th] tnronq c6 tac d9n9 gay mat on d!nh voi gia chung khoan cua Cong ty.

7- " Cung cap thong tin cho cec ce nhen, to chuc khec" la viec cung cap
thong tin dLf<;1Cphep conq bo cho cac ca nhan, to chirc quan tam den tinh hinh
heat d9n9 kinh doanh cua Conq ty va cung cap thong tin cho bao chi theo quy
dinh cua l.uat bao chi.. .

8- " Bee ceo thuotv; nien" la bao cao tong th~ ve tinh hinh tai chinh, ket
qua heat d9n9 san xuat kinh doanh, bao cao tal chlnh, to chrrc va nhan su, .
thong tin co dong va H9i dong quan tri cua Conq ty duoc I~p hang narn va
cong bo dinh ky cunq voi bao cao tai chinh narn.

9- "Nquo! ae! dien theo phep luet cue Cong ty" la Giarn doc Conq ty"
10- "Ngu6i cong bo thong tin" la ngLfdi c6 du tieu chuan theo quy din Quy

dinh tai Quy che nay dLf<;1Cchi dinh hoac uy quyen d~ thuc hien cong bo thong
tin theo quy trinh conp bo thong tin cua Quy che nay.

11- " Nhen vien tong hop thong tin" La ngLfdi dLf<;1Cngu'di dal dien theo
phap luat cua Cong ty chi dinh d~ ho tro ngLfdi conq bo thong tin trong viec xu
Iy va conp bo thong tin.

CHUdNG II
NGUdl CONG ao THONG TIN

f);eu 4: Nglfdi cong bo thong tin
4.1- NgLfdi cong bo thong tin la ngLfdi dai dien theo Phap luat cua Conq

ty hoac ngu'di dLf<;1CngLfdi dai dien theo Phap luat cua Conq ty uy quyen d~
thuc hien heat d9n9 cong be thong tin theo trinh tl/ va thu tuc tai Quy che nay ~
va theo quy dinh cua Phap luat. .)

4.2 - Ho so cua ngLfdi conp bo thong tin dLf<;1Clap va gui den Trung tam rr
Giao dich Chung khoan, Uy ban Chung khoan Nha nucc theo quy dinh cua c
phap luat khi Conq ty dang ky niern yet chung khoan tren Th] tnronp Giao dich .. ~
Chung khoan tap trung.
f);eu 5: Nglfdi conq bo thong tin theo uy quyen,

Trang tnronq hop ngLfdi dai dien thea phap luat cua Cong ty khong dong
thci la NgLfdi cong bo thong tin thi viec II/a chon ngLfdi cong bo thong tin se do
ngLfdi dai dien theo phap luat cua Conq ty quyet dinh tren co SO tham khao y
kien cua H9i dong Ouan tri. Viec ap dunp che d9 uy quyen nay da dLf<;1Cthirc
hien theo quy dinh dLfdi day.

5.1- NgLfdi conq bo thong tin theo uy quyen la ngLfdi dLf<;1CII/a chon tu cac
doi tLf<;1ngsau :

- Cac thanh vien H9i dong quan tri, cac Ph6 qiarn doc.
- Ke toan tnrcnq.
- Can be), nhan vien lam viec tai cac ph6ng ban, be) phan cua Conq ty

theo H<;1pdong lac de)ng c6 thoi han tu 01 narn trd len.
5.2- Tieu chuan ngLfdi conp bo thong tin theo uy quyen :

- C6 chuyen man ve cac hoat d9n9 san xuat, kinh doanh cua Cong ty.
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- C6 kien thirc ve chung khoan va thi tnronq chimq khoan. Narn vCtngcac
quy dinh ve conq be thong tin cua Uy ban Chung khoan Nha ruroc va Trung
tam Giao dich Chung khoan.

- C6 kha nang tong hop, phan tich thong tin nhanh ch6ng, chfnh xac, dap
ung kip thdi yeu cau cua viec conq be.

5.3- Viec uy quyen conp bo thong tin diroc I$p thanh van ban c6 n¢i dung
va hinh tlurc theo quy dinh cua phap luat; nglidi dai dien theo phap luat CUq
Cong ty la nglidi true tlep ky van ban uy quyen.
£JUJu 6: Quyen han va trach nhlern cua nglfdi cong be) thong tin

6.1- B<;3idien cho Conq ty thuc hien Cong bo thong tin theo quy dinh tai
Quy che nay va theo quy dinh cua phap luat. Yeu cau cac ph6ng ban va ca .
nhan c6 lien quan cung cap, bao cao so lieu day du, dung thoi han.

6.2 - Be xuat, kien nqhi voi H¢i dong quan trl hoac Giarn doc (neu la
nglidi conq be thong tin theo uy quyen) ve nhCtng heat d¢ng lien quan den
cong bo thong tin.

6.3- True tiep chi dao, ki§m tra nhan vien tong hop thong tin lap bao cao
theo dung quy dinh;

6.4 - Chiu trach nhiern truoc Conq ty va phap luat neu cung cap nhCtng
thong tin sai lech, thong tin khong do cap c6 tham quyen cua Conq ty phe
duyet, khonq thuoc tharn quyen conq bo cua rninh hoac khonq diroc phep
cung cap theo quy dinh cua Quy che nay. .

6.5- Chiu trach nhiern khac theo quy che quan Iy noi b¢ cua Conq ty va
quy dinh khac c6 lien quan cua phap luat.
£J;eu 7: Thay d6i nglfdi cong be) thong tin.

7.1- Nglidi conq bo thong tin ducc thay doi trong cac trLfdng hop sau:
- Xin thai dam nhiern conq viec:
- Mat kha nang thuc hien nhiern vu:
- C6 hanh vi co y vi pharn cac quy dinh ve conq be thong tin.
- Khong con la doi tli<;1ngneu tai Bieu 4 hoac khoan 1 Bieu 5 Quy che

nay. ,
- Do nglidi dai dien theo phap luat cua Conq ty quyet dinh thay doi va

diroc Hoi dong quan trl thong qua.
- Cac trlidng hop khac theo quy dinh cua phap luat.
7.2- Viec thay doi nglidi cong bo thong tin diroc Conq ty thong bao t&i

Trung tam Giao dich chimq khoan trong tho: han la 05 nqay lam viec tnroc
nqay thay doi chfnh thtrc. Thu tuc va trinh tu' diroc thirc hien theo quy dinh cua
Uy ban Chung khoan Nha rurcc.
£J;eu 8: Nhan vien T6ng hop thong tin:

8.1- Nhan vien tong hop thong tin Ia nqiroi dircc nglidi dai dien theo phap
luat cua Conq ty chi dinh d~ tap hop tat ca cac thong tin cong bo tu cac ph6ng
ban va ca nhan c6 lien quan, ki~m tra n¢i dung thong tin, doi chieu voi cac quy
dinh ve conq bo thong tin, soan thao van ban conq bo thong tin, chuyen cho
nglidi cong bo thong tin xet duyet va cong bo theo th§m quyen.
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8.2- Trach nhiem cua Nhan vien Tong hop thong tin.
- Thuc hien cac cong viec theo khoan 1 Dieu nay chfnh xac, k!p thci.
- Chiu su chi dao tnrc tiep cua NgLidi cong bo thong tin trong cong tac
- Cac quyen va nghTavu khac theo quy dinh cua Conq ty va phap luat
8.3- Nhan vien tong hop thong tin diroc thay doi khi c6 mot trong cac

tnronq hop tLfong tu dLf<;1Cquy dinh tai Dieu 7.1 Quy che nay hoac do ngLidi dai
dien thep phap luat cua Conq ty quyet dinh tren co so de xuat cua ngLidi cong
bo thong tin.

CHUdNG III
QUY TRINH CONG 80 THONG TIN.

Myc 1. Cong be> thong tin djnh kY.
D;eu 9: Cong be> bao cao tai chinh quy va 06 thanq,

. 9.1- N9i dung conq bo thong tin ve bao cao tal chfnh quy va 06 thanq
gom cac tai lieu sau day:

- Bang can doi ke toan:
- Bao cao ket qua heat d9n9 kinh doanh;
- Thci han conq bo: Cac bao cao neu tai khoan 1 Dieu nay diroc conq bo

trong thoi han 05 ngay k~ tu nqay hoan thanh. Bao cao tai chfnh quy khonq
phai ki~m toano Bao cao tai chfnh 06 thanq ducc 99P trong bao cao quy II,
khong phai lap bao cao rienq.

9.2- Hlnh thirc conq bo: Viec conq bo diroc thuc hien qua phironq tien
cong be thong tin cua Trung tam Giao dich chunq khoan, tren cac an pharn
cua Cong ty (neu co) va ducc luu trir tal tru sO chfnh den het narn tal chfnh d~
nha dau tu tham khao.
D;eu 10: Conq be> bao cao tai chinh narn,

10.1- N9i dung conp bo bao cao tal chfnh narn gom cac tai lieu:
- Bang can doi ke toan:
- Bao cao ket qua heat d9n9 kinh doanh;
- Bao cao ILfUchuyen tien te; .-
- Thuyet minh bao cao tai chfnh;
Nqoai ra Conq ty phai cong bo bao cao thLidng nien dong thci vdi bao

cao tai chfnh narn.
10.2- Thoi han conq bo: Thoi han hoan thanh bao cao tal chfnh narn

cham nhat la 90 nqay k~ ur nqay ket thuc narn tai chfnh. Thoi han bao cao va
cong bo bao cao tai chfnh narn va bao cao thLidng nien cham nhat la 10 nqay
k~ tll nqay hoan thanh bao cao tal chfnh narn.

10.3- Hlnh thirc conq bo:
- Conq bo tren 3 so bao tiep cua mot to bao trung Lfong hoac mot to baa

dia phironq noi Conq ty c6 tru sO chfnh hoac dang tai tren Ban tin th] tnronq
chung khoan.
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- Conq be tren an pham cua Cong ty (neu co) va luu trCl'ft nhat hai narn
ta: tru Sd chfnh cua Conq ty de nha dau nr tham khao.

10.4- Tham quyen cong bo: Ngl1di conq bo thong tin la ngLidi thuc hien
viec conq bo sau khi bao cao tai chfnh narn d§ dLl<;1ckiem toan va duoc Dai hoi
dong co dong bieu quyet thong qua.
fJieu 11: Gong bo thong tin trong tn.tdng hop Gong ty nhan yon g6p va

, ?

g6p von vao to chirc khac,
11.1- Tnronq hop Conq ty Sd hiru tir 50% van co phan trd len van gap

cua mot to chuc khac hoac to chirc khac narn giCl'50% van co phan trd len van
gap cua Cong ty thi noi dung cong bo thong tin ve bao cao tai chfnh quy, 06
thanq va hang narn phai co mot trong cac bao cao sau:

- Bao cao tai chfnh hop nhat: hoac. .
- Bao cao tai chfnh cua Conq ty va baa cao tai chfnh cua to chirc b! Sd

hiru va hoac nhan van gap hoac cua to entre narn giCl'.
11.2- Tnronq hop den han conq bo thong tin ma Conq ty chua co bao

cao tai chfnh day du cua to chirc Sd hiru, nhan van gap hoac narn giCl'thi phai
bao bao UBCKNN, TTGDCK Iy do cham tre va thci diem se conq bo day duo

Ml;Jc 2. Gong bo thong tin bat thltdng.

fJieu 12: Sl! kien bat thltdng:
Su kien bat thl1dng bao gom cac tnrcnq hop sau:
12.1- Tai khoan tai nqan hang b! dinh chi giao dich, b! phong tea hoac

lenh phong toa d§ ducc huy bo va tai khoan d§ duoc phep hoat d(>ng trd lai.
12.2- Giay chung nhan dang ky kinh doanh hoac giay phep kinh doanh b!

thu hoi.
12.3- Ouyet dinh cua Hoi dong Ouan tri thay doi che d(>ke toan ap dunq.
12.4- Ngh! quyet cua Dai h(>i dong co dong ve viec chi tra co tire hoac

Ngh! quyet cua Dai h(>idong co dong ve viec sira doi, bo sung dieu 1$, tai co
cau I~i Conq ty, cac chi tieu va ke hoach hoat d(>ng san xuat kinh doanh hanq
narn. ;'

12.5- Cac nqh] quyet khac cua Dai h(>idong co dong.
12.6- Khoan n<;1den han co qia tr! tu 10% van co phan trd ten hoac van

co phan van gap khonq co kha nang thanh toano
12.7 - Ouyet dinh dau ur van co phan trr 10% tro len VaG mot to chtrc

khac.
12.8- Ouyet dinh cho vay hoac dau tu vao trai phieu tLt 30% van co phan

trd len hoac van gap cua mot to chirc khac,
12.9- C6 bang phat minh, sang che, ban quyen ve cong ngh$ rnoi hay

hop tac ky thuat anh hLldng km den hoat d(>ng san xuat kinh doanh cua ConG
ty;

12.10- Heat d(>ng san xuat kinh doanh cua Cong ty b] ngung qua 01
thane: b] dinh chi hoac khi heat d(>ng trd lai.
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12.11- San pharn cua Cong ty ban ra tren th] tnronq co quyet dinh dinh
chi tieu thu, b] thu hoi co thoi han voi qia tr] tu 10% van co phan trd len

12.12- Ouyet dinh md hoac dong cira don vl thanh vien, chi nhanh, nha
may, van ph6ng dai dien cua Conq ty (neu co)

12.13- Ouyet dinh thay doi ten, dia chi tru sd chinh cua Conq ty, don v]
thanh vien, chi nhanh, nha may, van ph6ng dai dien cua Conq ty (neu co)

12.14- Trieu tap Dai h(>i dong co dong (n(>i dung thong bao gom dia di§m
to chirc, tho: gian chironq trinh dai hoi dieu va thanh phan tham dir)

12.15- Ouyet dinh thay doi nhan sir c6 lien quan den H(>i dong quan tri,
Giarn doc, Pho qiarn doc, Ke toan tnronq, Ban kiern scat.

12.16- B! ton that trr 10% qia tr! van co phan trd len.
12.17 - Conq ty, hoac thanh vien H(>i dong quan tri, thanh vien Ban qiarn

doc, Ke toan trLfdng b! co quan phap luat khoi to dieu tra, co ph an quyet cua
T6a an lien quan den heat d(>ng cua Conq ty; co ket luan ve viec vi pharn phap
I.u~t .

12.18- Thay doi phironq thirc va pharn vi kinh doanh cua Conq ty.
12.19- Ouyet dinh dau tu md r(>ng san xuat kinh doanh; quyet dinh dau

tu co gia tr! tir 10% tong qia tri van co phan trd len cua mot to chirc khac: mua
hoac ban tai san co dinh c6 gia tri tu 10% tong qia tr! van co phan trd len. .

12.20- Lam vao tinh tranq pha san, quyet dinh viec hop nhat, chia, tach,
chuyen doi, giai the doanh nqhiep.

12.21- Ky ket hop dong vay no hoac phat hanh trai phieu co qia tri tu
30% tong qia tri van co phan trd len;

12.22- Thay doi Chu tich H(>i dong quan tri, thay doi ten ten 1/3 tong so
thanh vien Hoi dong quan tri hoac thay doi Giarn doc;

12.23- Thong qua quyet dinh cua Dai hoi dong co dong.
12.24- Xay ra cac sir kien khac c6 the anh hLfdng Ian den gia tr! chung

khoan hoac lei ich cua nha dau tu.
12.25- Conq ty thong qua nhilng van de sau:
- Tach, g(>p co phieu hoac phat hanh co phieu de tang van dieu 1$; mua

hoac ban lai co phieu .
- Phat hanh co phieu thLfdng hoac phat hanh co phieu d§ tra co tire c6 .

qia tri tu 10% van co phan trd len.
- Nop den xin huy bo niern yet.
Tuy thuoc vao tung trLfdng hop cu th§, cac sir kien bat thLfdng neu tren

chi duoc coi la chfnh thtrc phat sinh sau khi da dLfQCngLfdi dai dien theo phap
luat, H(>i dong quan tri, Dai ho: dong co dong cua Conq ty hoac co quan Nha
nircc c6 tharn quyen co quyet dinh ve tung van de co lien quan.

Dieu 13: Cong b6' thong tin bat thuO'ng.
13.1- Thoi han conq bo: Vi$c conq bo dLfQCthirc hien trong thoi han 24

gid ke nr thoi diem phat sinh sir kien bat thLfdng theo quy dinh tal Dieu 12 cua
Quy che nay.
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13.2- Hinh thtrc cong bo.
- Bao cao vci Uy ban Chung khoan Nha rurcc hoac Trung tam Giao dich

Chung khoan.
- Thong bao tren cac phironq tien cong be thong tin cua Trung tam Giao

dich Chung khoan.
13.3- Tham quyen conq be: Ngudi conq bo thong tin thirc hien cong bo

ve cac su' kien bat thudng sau khi cac su ki$n d6 chfnh thirc phat sinh theo quy .
dinh tal 8ieu 12 cua Quy che nay.

Myc 3. Cong bo thong tin theo yeu cau.
Oieu 14- cec trU'o'nghqp phai eong b6' thong tin theo yeu ceu.

Conq ty conq bo thong tin theo yeu cau cua Uy ban Chung khoan Nha
niroc, Trung tam Giao dich Chung khoan, So giao dich Chung khoan khi:

14.1- C6 thong tin lien quan den Conq ty anh huong den qia tr! chung
khoan va phai xac nhan thong tin d6.

14.2- Gia va khoi IU<;jng giao dich chung khoan niern yet thay doi bat .
thucnq.

14.3- C6 thong tin lien quan den Cone ty gay anh huong nqhiem tronq
den quyen l<;jicua ngLidi dau tu.

14.4- Nhling trudng hop khac rna Uy ban Chung khoan Nha nudc, Trung
tam Giao dich Chung khoan, So Giao dich chirnq khoan yeu cau.
Oieu 15: Thain quyen, thiYi hen va hinh thUt eong b6' thong tin theo yeu

ctiu.
15.1- Tham quyen conq bo: Ngudi cong be thong tin thuc hien cong bo

theo yeu cau cua Uy ban Chung khoan Nha ruroc, Trung tam Giao dich Chung
khoan, So Giao dich chung khoan.

15.2- Thoi han conq be: Conq ty se cong bo thong tin trong thoi han do
Uy ban Chung khoan Nha mroc, Trunq tam Giao dich chung khoan hoac So
giao dich Chung khoan yeu cau.

15.3- Hinh thtrc cong be: Cong ty se cong bo thong tin duoc yeu cau tren
cac phuonq tien thong tin dai chunq hoac phironq tien cong bo thong tin cua
Trung tam giao dich chung khoan.

Myc 4: Cong tac xl! Iy va hru trli thong tin.

Oieu 16: Chuyen giao thong tin trong ne?ibe?
16.1- Vao thdi di§m ket thuc quy, 6 thanq hay ket thuc narn tai chfnh

hoac khi phat sinh cac slf kien phai cong be theo quy dinh va cac trudng hop
nhan diroc yeu cau cong bo thong tin neu tai Muc 2 Chuang III Quy che nay,
ngudi conq be thong tin thong bao tdi cac phonq ban va ca nhan c6 lien quan
ve n¢i dung thong tin se conq bo va thoi han cong bo cua Conq ty.

16.2- Cac phone ban va ca nhan c6 lien quan phai lap bao cao va gLti
den nhan vien Tong hop thong tin trong thci han khonp qua 2/3 thci gian ma
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Conp ty pha: conq be. Viec xac dinh thoi han nay dLJ'9Ctfnh theo thoi gian CI:J
the cua tung tnronq h9P cong be dinh ky, bat thLJ'dnghoac theo yeu cau.

16.3- Bao cac do cac ph6ng ban va ca nhan c6 lien quan dLJ'9CI$p thanh
van ban c6 ky xac nhan nQi dung cua ca nhan thirc hien hoac dai dien phu
trach be?phan.

16.4- Truonp h9P nhan vien Tong h9P thong tin vang mat vi bat ky Iy do:
cac ph6ng ban va ca nhan c6 lien quan tnrc tiep nop bao cao cho ngLJ'dicong
bo thong tin va ngLJ'diconq bo thong tin c6 trach nhiern dam bao thuc hien viec
cong be dung quy dinh tal Quy che nay.

Dieu 17: Cong tac Xlt Iy thong tin

17.1- Khi nhan dLJ'9Cthong tin do cac ph6ng ban va ca nhan c6 lien quan
cung cap. Nhan vien Tong h9P thong tin cua Conq ty phai :

- Kiem tra noi dung thong tin, doi chieu vdi cac quy dinh ve cong bo thong
tin.

- Soan thao van ban cong be thong tin theo rnau cua Uy ban Chung
khoan Nha nLJ'dCva trung tam Giao dich Chung khoan .

- Chuyen giao cho NgLJ'dicong bo thong tin duyet cac nQi dung.
17.2- NgLJ'dicong be thong tin tnrc tiep phe duyet van ban cong bo thong

tin theo quy dinh tal Quy che nay.

Dieu 18 : Glti van ban conq be thong tin.

18.1- NgLJ'diconq bo thong tin gui van ban conq bo thong tin theo quy
dinh den Uy ban Chung khoan Nha nLJ'dC,Trung tam giao dich Chung khoan,
So giao dich Chung khoan hoac dang tai tren cac bao, Ban tin th] tnronq chung
khoan dung tho: han, nQi dung thong tin phai cung cap va dLJ'9Cphep cung cap
doi voi tung hinh thtrc conq be (dinh ky, bat thucnq, theo yeu cau) dLJ'9Cquy
dinh tal Quy che nay.

18.2- Van ban cong bo thong tin neu dong thoi dLJ'9Cgui den nhieu noi thl
phai dLJ'9Cgui den Uy ban Chung khoan Nha nLJ'dC,Trung tam Giao dich
Chung khoan, So giao dich Chung khoan dong thoi vdi viec cong bo tren cac
phtronq tien thong tin dai chunq hoac tren phironq tien conq bo thong tin cua
Trung tam giao dich chung khoan.
Dieu 19: Tarn hoan conq be thong tin:

Cong ty dLJ'9Cquyen tarn hoan cong bo thong tin trong cac tnJdng hop:
19.1- Uy ban Cherng khoan Nha nucc cho phep bao luu chua cong bo

thong tin;
19.2- Viec conq bo thong tin khonp the thuc hien dung thoi han vi nhCing

Iy do bat kha khanq.
Dieu 20: L~p ho so liru tnr thong tin:

20.1- Cac ph6ng ban va ca nhan c6 lien quan khi cung cap thong tin cho
Nhan vien tong h9P thong tin phai I$p ho so hru lai tai bo phan conq taco
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20.2- Nhan vien Tong hop thong tin sau khi tiep nhan cac bao cac nr cac
be)phan phai lap ho so cho tung su kienkern theo ban sac van ban conq bo
thong tin d§ conq bo dEi luu giil tal Cong ty nharn kiEim tra, doi chieu khi can
thiet.
f);eu 21: Thoi han luu trlt :

Cac tal lieu, van ban lien quan den thong tin conq be phai dLf<;:JCcac
phong ban va ca nhan co lien quan va nhan vien tong hop thong tin luu giil
trong thoi han toi thiEiu la 02 narn kEi tir nqay cac thong tin d6 dLf<;:JCConp ty
chlnh thirc conq bo. Sau khi het thoi han nay viec huy bo dLf<;:JCthirc hien theo
quy dinh cua phap luat ve che d9 luu tril thong tin.

CHl1dNG V
,..' '"' ,.,..... _? ,. I'

CUNG CAP THONG TIN CHO CAC CA NHAN, TO CHUC KHAC.

f);eu 22: £loi tuqng cung cap:

22.1- Nqoai tnr viec cung cap thong tin theo quy dinh cua Chironp III Quy
che nay hoac cung cap thong tin cho co quan Nha rurcc co tharn quyen theo
trinh ur thu tuc khac cua phap luat, Conq ty se cung cap thong tin theo de nqh]

?cua:
a) Bat ky mot to chirc, ca nhan VaG quan tam den thong tin cua Conq ty

va phai tra mot khoan phi hop IY.
b) Co quan bao chi, phuonq tien thong tin dai chunq, neu de nqh] cung

cap thong tin cua cac co quan nay khonq narn trong n9i dung phai cung cap
theo quy dinh cua Luat bao chi thi viec thu phf thirc hien nhu diEim a khoan 1
8ieu nay.
. 22.2- Viec cung cap thong tin cho cac doi tLfdng nay chi dLf<;:JCthirc hien
neu viec cung cap khong lam phtronq hai hoac anh hLfdng den cac quyen va
lei lch hop phap cua Conq ty dong' thoi tuan thu dung cac nghTa vu, trach
nhiern (neu co) theo quy dinh cua Phap luat.
f);eu 23: NQi dung cung cap: ,.

23.1- Cung cap cac thong tin d§ cong bo. Khi nhan dLf<;:JCde nqh] cung
cap thong tin cua cac doi tLf<;:Jngneu tai khoan 1 8ieu 22 ma noi dung narn
trong pharn vi cua cac thong tin d§ conq bo theo quy dinh cua Chuonq III Quy
che nay thi ngLfdi conq bo thong tin lap ban sac van ban dEi cung cap cho doi
tLf<;:Jngdo.

23.2- Cung cap thong tin khac, Viec de nqh] Cong ty cung cap nhilng
thong tin khonq narn trong cac thong tin da cong bo thi viec cung cap do ngLfdi
dai dien theo phap luat cua Cong ty quyet dinh.
fJ;eu 24: Dai dien tra loi :

24.1- Nqtroi tra Idi phong van:
- NgLfdi dai dien theo phap luat cua Conq ty la ngLfdi tra Idi phong van

tnrc tiep tnrcc co quan bao chi doi voi rnoi thong tin.
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- Ngl1di conq be thong tin la ngl1di tra loi phong van tnrc tiep neu nQi
dung cac thong tin conq be thironq xuyen hoac cac thong tin diroc phep cong
be hoac theo su uy quyen cua ngl1di dai dien dai dien theo phap luat cua Conq
ty.

24.2- Trong tnrcnq hop co quan bao chi de nqh] tra Idi bang van ban thi
tharn quyen tra Idi thirc hien nhu khoan 1 Dieu nay. .
Dieu 25: Yeu cau cai chinh thong tin:

25.1- Conq ty c6 quyen yeu cau cai chfnh thong tin dei vCii bat ky ca
nhan, t6 chirc nao dang tal, sLr dunq thong tin khono dung su thuc hoac sai
lech ve Conq ty.

25.2- Ngl1di dai dien theo phap luat cua Conq ty la ngl1di ra tuyen be yeu
cau ca nhan, t6 chuc cai chfnh thong tin.

CHUdNGIV
,...... ? -' .•••

DIEU KHDAN CUDI CUNG.

Dieu 26- Carn ket cua Cong ty:
26.1- Khonq cong be nhLrng thong tin chua ducc phep cong be hoac

conq bo thong tin rna chua thirc hien nghTa vu bao cao vCii Uy ban Chirnq
khoan Nha ruroc, Trung tam Giao dich Chung khoan, So Giao dich chung
khoan.

26.2- Khong conq be nhLrng thong tin sai su that.
26.3- Kh6ng thay doi nQi dung nhLrng thong tin da cong be rna khong giai

thfch va bao cao Uy ban Chung khoan Nha ruroc, Trung tam Giao dich Chung
khoan.

26.4- Khonq cong be nhLrng thong tin thuoc danh rnuc bao mat theo quy
dinh cua phap luat.
Dieu 27: Slra e>i,be>sung Quy che:

27.1- Trang qua trinh thuc hien Quy che nay, neu c6 nhCrngdieu khoan
chira diroc quy dinh hoac khon~ con hieu Il/C thi hanh can cu de giai quyet ta
Dieu 1$cua Conp ty va cac quy dinh c6 lien quan cua phap luat.

27.2- MQi sua chira, bo sung lien quan den Quy che nay phai diroc su .
chap thuan cua HQi dong Ouan tri.
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